Altar Servers

Prior to the Start of Mass 
1. Arrive at church 10-15 minutes before the start of Mass. Please remember that you are exercising your ministry in the Sanctuary, near the altar, and in front of the assembly and should be appropriately and modestly dressed. Secure a replacement for yourself if you are unable to minister as scheduled.

2. Check Gift table for Wine Cruet, Ciborium, and Communion tray with pyxes (when applicable). If the wine cruet/ciborium is not on the Gift Table, fill the wine cruet and place it on the Gift Table.

3. Proceed to Sacristy and hang up jacket on hooks. Turn on Sacristy light. 
4. Vest. 
5. Light candles. Holy Saturday through Pentecost, the Paschal Candle should also be lit.
6. Place Communion Chalices containing 1 inch of wine, and Purificators on Credence Table outside the Sacristy. 
7. Ensure Celebrant's Chalice is set up in this order (bottom to top): Chalice, Purificator, Paten, Large Wafer on Paten, Pall, Corporal - with cross at bottom, Chalice Veil; and Place on Credence Table. 
8. Fill water cruet, place stopper in cruet. Fill crystal pitcher with water and place both on Credence table along with towel, lavabo, and Ciborium for Choir (if necessary).
9. Place key in Tabernacle. 
10. Cross Bearer secures Crucifix and proceeds through the Sacristy to the left aisle and to the rear of the Church, other servers secure candles and do likewise. 
11. Proceed with Celebrant to the rear of church for prayer just prior to the start of Mass. 

At the Start of and During Mass 
1. Altar Servers and Celebrant process from rear of the Church. 
2. If a server is carrying any item, he or she does not bow to the altar. Proceed directly to place where crucifix is kept during Mass and then to seat.
3. Cross Bearer holds Ceremonial Binder for Prayers. 

4. During the Gospel Acclamation, one altar server stands to the right of the Celebrant and another altar server stands to the left of the Celebrant. Celebrant bows and all proceed to the Ambo. Servers lift candle face each other facing the Ambo and hold candle vertically during the proclamation of the Gospel. 
5. After the Gospel proclamation, return candles to their holders and return to your seat.
6. For the presentation of the gifts, the Cross Bearer secures Crucifix, then proceeds to foot of steps, if there are enough servers, Candle Bearers should join the Cross Bearer. 
7. Another Server places the Celebrant’s Chalice, 2 communion cups, 2 purificators and additional ciborium as needed from credence table on the altar. 
8. Celebrant sets altar. As Celebrant moves to foot of sanctuary steps, Cross and Candle bearers along with Gift Bearers process in from rear of church. 
9. Celebrant receives gifts of bread, wine and tray of pyx handing cruet of wine to server. One altar server #1) presents the cruet of wine (handle toward Celebrant - Celebrant’s right side) and another (#2) presents the water (handle toward Celebrant - Celebrant's left side), they bow in unison and turn inward to place these articles back on credence table and retrieve towel, lavabo and pitcher of water for handwashing by Celebrant. 
10. Server #1 holds pitcher of water and lavabo, server #2 holds the towel. They bow again and return articles to credence table and return to their seats. 
11. At the Epiclesis, server rings bell 1 time, at elevation of body server rings bell 3 times, pausing between rings, and 1 time more when Celebrant genuflects or bows. This is done by the left side server. 
12. At the elevation of the Precious Blood, Server again rings bell 3 times, pausing between rings, and 1 more when Celebrant genuflects or bows. 
13. After Celebrant distributes Holy Communion to Altar Servers and Cantor, return to your seat and kneel until the Tabernacle is closed. 
14. At the conclusion of distribution of the Blessed Sacrament, an altar server comes forward with a cruet of water and hands it to the Celebrant for purification, Celebrant will hand the server any other communion vessels that can then be removed to the Credence table. After Purification, the altar server holds the tray of pyx, Celebrant, holding the Book of Blessings, calls forward the EMH to gather their pyx and sends them forth in a Sending Rite.

